DIYSA - procedural work sheet�
�
Instructions: One work sheet is used for each activity („process“) of the collection administration. All steps have to be named in the order of their realisation. All involved persons and the results eventually produced during a step have to be listed. Further all files that are created or updated during a step should be listed. If necessary use additional work sheets.�
�
Name of activity:�
�
Steps of activity:�
�
Who


____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


�
Activity (single step)


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


�
Results


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


�
�
Notes: _____________________________________________________________________________


_________________________________________________________________________________________


�
�
Name:�
Date:�
�



