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Worksheet Best Practise

General remarks: Try to enter all information you have (right column). For each application one sheet should be filled out. Try to give at least general information, a short description and a best practise statement (mandatory!), i.e. to point out the (excellent) features and maybe also "worst practises". E. g.:

Application 1:
Digital photo agency with email delivery of data, free search for registered users.

Application 2:


Excellent example of digital manuscripts, especially good functions to browse ...

The work sheet is only a suggestion. You can attach further information (e. g. data structure, functions etc.) and use the field "comments" at the end of the work sheet for your additions, but you should remind the purpose of the work sheet: To get standardized data about relevant applications for our project. The results will be part of the final report. If necessary attach further information (e. g. data structure, functions etc.).

A. Short Description (Mandatory)

1. General Information

Name/Title of the application/site:
Portal of the “Bildarchiv zur Kunst und Fotografie in Deutschland”

URL:
http://bildindex.de/intro.htm

Operator/Provider:
[name of organisation, museum etc.]
Universität Marburg

Domain(s):
[library, museum, archive, gallery etc.]
Picture archive

2. Description

Short description:
[characterize the application: e.g. museum portal, gateway to library catalogues ... describe the main purpose]


Gateway to archive material: pictures, database



Components of the application:
[e. g. searchable database, virtual gallery, thematic exhibitions, shop etc.]


1. Searchable database: work of arts

2. Photo archive, a virtual gallery of german places: buildings, monuments. 



3. Best Practise Statement

Excellent Features (Best Practise):

The site is divided into a database and a photo archive.

The photo archive is structured according to placenames (referring to german places) in the alphabetical order; this way, also the archive material (which is not in the database) is relatively easy to search with a minimum of effort,  as the data structure is easily understood by any user. This feature is matched by the high speed, with which the photographs / thumbnails are displayed as a gallery.

The database is also very fast and with many search options. Search is possible via general search field and other, more detailed search fields, all with indexes, and an “and/or” option.

The quality of the pictures which can be viewed is comparatively high (approx. 500x600 pixels in the database, 1120x1400 pixels in the photo archive).



Not so excellent (Worst Practise):

No lightbox, pictures have to be ordered individually. Searches can not be saved for later viewing. No download possibilities yet. No online payment (via credit card, pay-safe-card etc.). No value added services.
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B. Detailed Description 

4. User/User Scenarios

User Groups:

Try to describe the target groups, e. g.

· professionals

· private end user, 

· ...


· private users

· scholars, academics

· internal users

· professionals



Use Scenarios: B2C, B2B, C2C: 


Try to answer the following questions

· Which functions are supported?

· Which typical user questions can be answered?


B2C, B2B

Supported functions: object search (via database, index, placenames) and picture preview (where digital object is available), order via mail order form.

Typical user questions: formats, prices

5. Content Base

Covered Themes/Topics:


Work of arts, buildings 

Object/Information Types:
[e. g. data, digital goods, physical goods, other products/services]


Web presentation of digital goods, enabling searches and orders of physical goods (reproductions).

Categories of items:
[e. g. books, CD/DVD, video, reproductions, replicas, ...]


photographies, work of arts 

Provider:


Try to answer the following questions: 

· Different providers?

· From different domains? 

· How many providers participate?


The Bildarchiv Marburg, founded in 1913, is part of the university of Marburg.

The site represents mainly the “Marburg Index”, to which a variety of institutions have contributed:

Museums, picture archives, boards for historic monuments and buildings.  

The total numbers of all providers is around 30. 

6. Object Presentation

Description of objects?

Try to answer the following questions:

· Which object information is given?

· Which data fields are used? (According to standards?)
Object information:

Database: 

· record number of picture

· artist 

· title of object 

· object type (mainly pictures, but also pendants, sketch books, altar pictures etc.) .

+ cataloguing information: description and date of object, format, date of the picture, owner, record number of object. 

Picture archive: 

· location

· minimal information concerning the building. 

· date when picture was taken 

· record number of picture 

· owner



Digital storage of objects?
[fulltext, photos, images, ...]

Answer:

· Yes/No

· What types?
Yes (partly): JPEG

Multimedia elements?

Answer:

· Yes/No

· What types?
No

Subject classification?

Try to answer:

· Yes/No

· Which schemes? 
[thesauri, keywords, product classification schemes, ...]
Database: Keywords and classification schemes (object type, artist, material, name of buidling/ title, iconography, topography ...with index list).

Picture archive: classification by place names. 

Other
[e. g. annotations, reviews, ...]




7. Functions/Services

User Access Methods 

Try to answer:

· Which methods are supported?
[e. g. navigation, access for special target groups, presentation of new items, search, ...]

· Which criteria/categories?
[e. g. topics, artists, ...]


Navigation and search

Search & Retrieval

Describe:

· search modi [e. g. index search, full search, field search, ...]

· search functionality [e. g. boolean operators, truncations, ...]

Are beginners and advanced users differentiated? In which way?


Modi: Index search, full search, field search

Fuctionality: 

boolean operators (without the “not”-option), truncation (at the end of words only)

There is an expert search in the database, with many more search fields (about 450) than in the standard version (15).

E-Commerce
[e. g. ordering of "real goods", digital objects, ...]

Try to answer:

· Yes/No

· Which functions?


Yes

Mail order form for photographic reproductions

Data Entry/Administration Tools?
[for the professional user/content provider]


No

Further User Interaction
[e.g. possibilities to give feedback]


No

Value Added Services 
[e.g. personalized goods and services, save search profiles, push-services, auctions, ...]


No

Other




8. Expansion of Content Basis (New Providers etc.)

New Provider

Try to answer:

· Registration of new content providers possible?

· Expansion of content base planned?


· Registration of new content providers is certainly possible, but obviously not planned. 

· Main target is an increase in the number of digitized objects. 

So far only about 850.000 of the 1.5 mio pictures of the photo archive are digitized (the rest should be digitized within the next three years),  whereas in the database there are 44.000 color prints and 35.000 black and white prints (at the moment). 60.000 pictures are to be digitized within the next 2 years.

9. Access/Costs


Restricted Access?

Check:

· Registration necessary?

· Registration possible?


No

Distinction of free and restricted services/information areas?


No

Fees


No

Further Comments




Part B filled out by:
Date:

Christian Recht, ONB/POR
15.05.01

Worksheet Best Practise

General remarks: Try to enter all information you have (right column). For each application one sheet should be filled out. Try to give at least general information, a short description and a best practise statement (mandatory!), i.e. to point out the (excellent) features and maybe also "worst practises". E. g.:

Application 1:
Digital photo agency with email delivery of data, free search for registered users.

Application 2:


Excellent example of digital manuscripts, especially good functions to browse ...

The work sheet is only a suggestion. You can attach further information (e. g. data structure, functions etc.) and use the field "comments" at the end of the work sheet for your additions, but you should remind the purpose of the work sheet: To get standardized data about relevant applications for our project. The results will be part of the final report. If necessary attach further information (e. g. data structure, functions etc.).

A. Short Description (Mandatory)

1. General Information

Name/Title of the application/site:
f1 online 

URL:
http://f1online.de/

Operator/Provider:
[name of organisation, museum etc.]
f1 online Gorgus und Partner, Hanauer Landstr. 188, 60314 Frankfurt



Domain(s):
[library, museum, archive, gallery etc.]
digital stock photo agency

2. Description

Short description:
[characterize the application: e.g. museum portal, gateway to library catalogues ... describe the main purpose]


f1 online is a photo agency which was founded 1996 by 4 photographers. Meanwhile it markets material (about 30.000 exclusively digital pictures) of more than a hundred photographers.  



Components of the application:
[e. g. searchable database, virtual gallery, thematic exhibitions, shop etc.]


Searchable database

Exhibitions presenting the work of a photographer (may be thematic as well)



3. Best Practise Statement

Excellent Features (Best Practise):

Excellent search features: keyword search as well as search via theme list, three search fields (in the german version) combined with boolean operators and picture types (photographs/illustration, themes, formats, color and/or b/w). Lightbox. Chosen set of pictures is always visible.

Good set of thumbnails display options.

Extended access for registered users (enlarged views of thumbnails (260x400 pixels),  submission of prices, online order, search saves and free manpowered search service). 

Pictures are delivered via ftp, E-mail, ISDN, CD-Rom, leonardo. Direct download in 300dpi possible.



Not so excellent (Worst Practise):
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C. Detailed Description 

4. User/User Scenarios

User Groups:

Try to describe the target groups, e. g.

· Professionals

· private end user, 

· ...


professionals: graphic designers, advertising agencies and other professional image users of stock photographs



Use Scenarios: B2C, B2B, C2C: 


Try to answer the following questions

· Which functions are supported?

· Which typical user questions can be answered?


B2B

Supported functions: search and picture preview (thumbnail), order via mail order form (for registered users).

Typical user questions: General terms of trade and conditions of submission and reproduction of pictures, submission fees, formats, services, FAQs



5. Content Base

Covered Themes/Topics:


People, stillife, business, nature, landscapes, foreign countries, animals, sport, work

Object/Information Types:
[e. g. data, digital goods, physical goods, other products/services]


Web presentation of digital pictures, enabling searches and orders of digital and physical goods (CD-Roms).

Categories of items:
[e. g. books, CD/DVD, video, reproductions, replicas, ...]


Photographies and illustrations 

Provider:


Try to answer the following questions: 

· Different providers?

· From different domains? 

· How many providers participate?


F1 online

More than a hundred photographers contribute to the content, but the main provider is still f1 online: all users deal with f1 online, and the individual photographer gets a share (50%) of a business transaction.

 

6. Object Presentation

Description of objects?

Try to answer the following questions:

· Which object information is given?

· Which data fields are used? (According to standards?)
Object information:

· record number of picture

· artist 

· institution

· keywords

Digital storage of objects?
[fulltext, photos, images, ...]

Answer:

· Yes/No

· What types?
Yes: JPEG

Multimedia elements?

Answer:

· Yes/No

· What types?
No

Subject classification?

Try to answer:

· Yes/No

· Which schemes? 
[thesauri, keywords, product classification schemes, ...]
Yes.

Thesaurus, Keywords and classification schemes (Photographs/illustrations; general subjects; formats; Color/Black and White).



Other
[e. g. annotations, reviews, ...]




7. Functions/Services

User Access Methods 

Try to answer:

· Which methods are supported?
[e. g. navigation, access for special target groups, presentation of new items, search, ...]

· Which criteria/categories?
[e. g. topics, artists, ...]


Navigation and search, special access for registered users  (target group: professionals as described above); the most recent images may be viewed by clicking the search button without entering a keyword. 



Search & Retrieval

Describe:

· search modi [e. g. index search, full search, field search, ...]

· search functionality [e. g. boolean operators, truncations, ...]

Are beginners and advanced users differentiated? In which way?


Modi: themes search, full search, field search

Functionality: 

boolean operators, truncation (at the beginning and at the end of words)

No.

E-Commerce
[e. g. ordering of "real goods", digital objects, ...]

Try to answer:

· Yes/No

· Which functions?


Yes

Mail order form for digital objects and physical goods (CD-Rom).

Data Entry/Administration Tools?
[for the professional user/content provider]


No

Further User Interaction
[e.g. possibilities to give feedback]


No

Value Added Services 
[e.g. personalized goods and services, save search profiles, push-services, auctions, ...]


Search profile save, free manpowered picture search

Other




8. Expansion of Content Basis (New Providers etc.)

New Provider

Try to answer:

· Registration of new content providers possible?

· Expansion of content base planned?


Around 100 new images are added each week.

9. Access/Costs


Restricted Access?

Check:

· Registration necessary?

· Registration possible?


Yes. Free registration possible for professionals.

Distinction of free and restricted services/information areas?


Yes

Fees


No

Further Comments
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Worksheet Best Practise

General remarks: Try to enter all information you have (right column). For each application one sheet should be filled out. Try to give at least general information, a short description and a best practise statement (mandatory!), i.e. to point out the (excellent) features and maybe also "worst practises". E. g.:

Application 1:
Digital photo agency with email delivery of data, free search for registered users.

Application 2:


Excellent example of digital manuscripts, especially good functions to browse ...

The work sheet is only a suggestion. You can attach further information (e. g. data structure, functions etc.) and use the field "comments" at the end of the work sheet for your additions, but you should remind the purpose of the work sheet: To get standardized data about relevant applications for our project. The results will be part of the final report. If necessary attach further information (e. g. data structure, functions etc.).

A. Short Description (Mandatory)

1. General Information

Name/Title of the application/site:
National Archives and Records Administration / NAIL

URL:
http://www.nara.gov/nara/nail.html
http://www.nara.gov/research/jfk/jfk_search.html

Operator/Provider:
[name of organisation, museum etc.]
National Archives and Records Administration (NARA). 

Domain(s):
[library, museum, archive, gallery etc.]
Archive, Virtual Gallery

2. Description

Short description:
[characterize the application: e.g. museum portal, gateway to library catalogues ... describe the main purpose]


NARA is an independent (US-)Federal agency. It’s website provides access to a variety of web databases: 

-The NARA Archival Information Locator (NAIL): searches a wide range of NARA’s holdings. At the moment it is still a working prototype for a future online catalog of holdings in Washington, DC, the regional records services facilities, and the Presidential libraries. It’s divided in Archival holdings and Microfilm Publications.

-JFK Assassination Records

-Federal Register : Laws, Regulations, Presidential papers, other Fed.Red.Publications

-NARA Library Catalogue

Components of the application:
[e. g. searchable database, virtual gallery, thematic exhibitions, shop etc.]


Searchable databases

Exhibit Hall (wide range of thematic exhibitions)

“Digital Classroom”: electronic workshops, information on summer institutes for educators and opportunities for collaboration with NARA's education program.

3. Best Practise Statement

Excellent Features (Best Practise):

Best coverage of a great range of different object types; functional search masks, fast database, good picture quality (enlarged thumbnail up to 600x600 pixel), big amount of information



Not so excellent (Worst Practise):

Search results display is only linked to thumbnail display (no gallery viewing).
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B. Detailed Description 

4. User/User Scenarios

User Groups:

Try to describe the target groups, e. g.

· Professionals

· private end user, 

· ...


Private end users, researchers and professionals



Use Scenarios: B2C, B2B, C2C: 


Try to answer the following questions

· Which functions are supported?

· Which typical user questions can be answered?


B2C, B2B

Supported functions: search and picture preview (thumbnail or enlarged), order via mail order form.

Typical user questions:  Exhaustive help to search forms, FAQ, Questions concerning NAIL-data, news and events, records management,  policies, training, initiatives and projects, bulletins, locations and facility hours, persons in charge



5. Content Base

Covered Themes/Topics:


NARA/NAIL is an historical archive, covering a very broad range of themes:

Bankruptcy
Cold War Era
Congressional Records and Materials
Federal Laws & Regulations
Genealogy & Family History
Holocaust Era Assets
John F. Kennedy Assassination Records Collection
Nazi War Criminal Records (Interagency Working Group)
School projects
Special Prosecutors and Independent Counsels
Veterans' Service Records
Watergate Trial Tapes
World War II: Selected Finding Aids


Object/Information Types:
[e. g. data, digital goods, physical goods, other products/services]


Data, digital goods, physical goods, downloads of video- or audiofiles, microfilm rental, schooling programs

more information may be requested by contacting the relevant unit or the reference staff

Categories of items:
[e. g. books, CD/DVD, video, reproductions, replicas, ...]


Photographies, digital copies of documents / drawings/maps/manuscripts/other documents, microfilm, sound files, video files

Provider:


Try to answer the following questions: 

· Different providers?

· From different domains? 

· How many providers participate?


The National Archives and Records Administration's 33 facilities hold about 21.5 million cubic feet of original textual materials--that's more than 4 billion pieces of paper from the executive, legislative, and judicial branches of the federal government. The National Archives multimedia collections include nearly 300,000 reels of motion picture film, more than 5 million maps, charts, and architectural drawings, more than 200,000 sound and video recordings, more than 9 million aerial photographs, nearly 14 million still pictures and posters, and about 7,600 computer data sets. 

Only a small amount of this data can be found via the NAIL database, which is only a working prototype. 

NAIL contains more than 3,000 microfilm publications descriptions, 607,000 archival holdings descriptions, and 124,000 digital copies

It’s holdings in detail are 

391,000 descriptions of textual holdings at varying levels of the archival hierarchy (record group, collection, series, file unit, item), 99,650 films and videos, 39,304 sound recordings, 3,000 still picture series, 58,774 still picture items, 360 map and chart series 

plus select samples records:

more than 58,390 still pictures about 451 maps and charts 13 sound recordings containing 75 audio segments more than 22,820 textual documents 

6. Object Presentation

Description of objects?

Try to answer the following questions:

· Which object information is given?

· Which data fields are used? (According to standards?)
Huge amount of object information is given.

Following data fields are used:

Access Restrictions: Indicates what, if any, physical access restrictions apply to the materials being described. 

Accession Number: Identifies the individual accession numbers identifying the accessions that made up the materials being described. 

Agency History: Includes information relevant to understanding the creator's functions, activities, and relations with other corporate bodies. 

Agency Method of Production: Identifies the method the creating agency used to get the audiovisual being described produced. 

Also Available As: Indicates additional copies of the materials being described, particularly microform copies, that are available to researchers. 

Annotation Note: Indicates if and how the materials being described are annotated. 

Arrangement: Indicated the pattern of arrangement or ordering sequence of the materials being described, such as alphabetical, chronological, etc. 

Biographical Note: Includes information relevant to the understanding of the creator's life or activities. 

Broadcast Date: Includes the date on which the material was first broadcast, or another known broadcast date if the first date is unknown. 

Bulk Dates: Indicates the dates during which the predominant portion of the records being described were created or accumulated. 

Collection: Identifies the alpha or alphanumeric identifier applied to a collection of materials. In conjunction with other elements, this element is used to create the unique Control Number. 

Color: Indicates the color characteristics of the items being described. 

Containers - Copy Set 1: Indicates the number and type of containers used to store the materials being described in a description unit, normally the materials accessioned by a repository. 

Containers - Copy Set 2: Indicates the number and type of containers used to store additional copies of the materials described by the description unit. 

Contributors: Identifies the name of the individual(s) or organization(s), other than the creator, responsible for the intellectual, technical, artistic, or financial production of the materials being described. 

Control Number: Identifies the unique identifier for the description unit being described. The Control Number always includes the facility prefix, a Record Group Number or a Collection identifier. May also include a Subgroup identifier, a Subseries identifier, a File Unit identifier, and /or an Item Identifier. 

Copyright Date: Indicates the year in which the described material was copyrighted. 

Corporate Added Entry: Identifies earlier successor and variant names (i.e. full levels of hierarchy) of the Creating Organization and the names of additional creating organizations. 

Corporate Reference: Identifies the names of organizations who are significantly represented in the materials being described. 

Coverage End Date: Identifies the end date of a time period covered by the archival materials being described. For example, from 1970 to 1979 the Justice Department may have collected photographs of World War II atrocities. The Inclusive Start Date and Inclusive End Date would be 1970-1979, but the Coverage Start Date and Coverage End Date would be 1939-1945. 

Coverage Start Date: Identifies the first date of a time period covered by the archival materials being described. For example, from 1970 to 1979 the Justice Department may have collected photographs of World War II atrocities. The Inclusive Start Date and Inclusive End Date would be 1970-1979, but the Coverage Start Date and Coverage End Date would be 1939-1945. 

Creating Individual: Indicates the name of the individual responsible for the creation of the materials being described. 

Creating Organization: Identifies the name of the organizational unit responsible for the creation or maintenance of the materials being described when they were in use. 

Cubic Feet - Copy Set 1: Contains the total number of cubic feet of the containers used to house copy set 1 of the materials being described. 

Cubic Feet - Copy Set 2: Contains the total number of cubic feet of the containers used to house copy sets 2+, of the materials being described. 

Custodial History: Identifies successive custodians of the materials being described from the time of their creation to the time of their accessioning by NARA. 

Custody Status: Indicates whether the materials being described are accessioned or are on deposit. 

Description Level: Identifies the level of the description unit being described. 

Edited?: Indicates whether the materials being described are edited or not. 

File Unit: Identifies the alpha or alphanumeric identifier applied to the file unit being described. In conjunction with other elements, this element is used to create the unique Control Number. 

Finding Aids: Identifies the presence of any finding aids for the described materials (e.g., registers, indexes, inventories, calendars, container and folder lists, card catalogs, institutional guides, etc.) 

Former Record Group Number: Identifies any record groups to which the materials being described may have been previously allocated. 

Function and Use: Identifies a narrative description explaining the context in which the materials being described were created. 

General Note: Provides information that does not belong in any other field. 

Geographic Reference: Identifies the geographic areas represented in the materials being described. 

Inclusive End Date: Identifies the last date on which the materials being described were created, received, or accumulated. 

Inclusive Start Date: Identifies the first date on which the materials being described were created, received, or accumulated. 

Item: Identifies the alpha or alphanumeric identifier applied to the item being described. In conjunction with other elements, this element is used to create the unique Control Number. 

Items: Indicates the exact or approximate number of physical items compromising the materials described by the description unit. 

Language: Indicates the language(s) of the materials being described. 

Linear Measurement: Identifies the linear measurement of the materials being described by a description unit, normally the materials accessioned by the repository. 

Location: Identifies the physical location within a NARA facility where the materials are stored. 

Location of Originals: Identifies the name and the locations, other than the NARA repository, with custody of the originals of the described material. 

Media: Identifies the general form and format of the materials being described. 

Medium: Indicates specific physical categories of the materials being described and their characteristics required for conservation, storage, or retrieval purposes. 

Numbering System: Contains a narrative description of any numbering schemes used to identify items within a series. 

Organization: Describes the manner in which the materials have been subdivided into smaller units, such as, collections divided into series, and series divided into subseries. 

Original Title: Identifies the title or caption by which the item being described was originally known. 

Personal Reference: Identifies the name(s) of individuals, other than the creator(s), who are represented in the materials being described. 

Place of Origin: Identifies the country of the sponsoring agency or organizations or production company for foreign productions. 

Production Date: Indicates the date on which the audiovisual material was produced or created. 

Production Series: Indicates the name of a production series to which the material belongs. The word series is used in a non-archival sense. 

Publications Note: Provides a brief bibliographic citation or reference to publications (other than finding aids) in which the described materials have been cited, indexed, described, or abstracted. Also indicates a citation to or information about a publication that is based on the use, study, or analysis of the described materials (e.g., historical studies, biographies, statistical reports). 

Record Group Number: Identifies the 3-digit record group number of the material described. In conjunction with other elements, this element is used to create the unique Control Number. 

Record Type/Genre: Indicates the intellectual content of the materials being described. 

Records Center Number: Identifies the individual records center transfer number(s) assigned to each transfer (accession) of materials received by a records center. 

Reference Unit: Identifies the NARA unit that provides reference service on the materials being described. 

Related Records: Identifies materials that are related to the materials being described that is not apparent by provenance or subject, particularly agency-created materials that index or are indexed by other archival materials. 

Release Date: Indicates the date on which the material was first released for distribution. 

Schedule Number: Identifies the disposition authority number(s) which led to the accessioning of the materials being described. 

Scope and Content: Contains a narrative statement summarizing the extent and depth of the materials being described. At the collection, series, or subseries level, it orients the user towards the collectivity and provides information about strengths, weaknesses, and gaps. 

Series: Identifies the alpha or alphanumeric identifier of the series being described. In conjunction with other elements, this element is used to create the unique Control Number. 

Sound Type: Describes the sound characteristics of the motion picture film or video recording being described. 

Subgroup: Identifies the alpha or alphanumeric identifier applied to the subgroup being described. In conjunction with other elements, this element is used to create the unique Control Number. 

Subject Reference: Identifies the subjects represented in the materials being described. 

Subseries: Identifies the alpha or alphanumeric identifier applied to the subseries being described. In conjunction with other elements, this element is used to create the unique Control Number. 

Subtitle: Identifies the formal secondary or remainder of the title of the motion picture, sound recording, or video recording being described. 

Technical Access: Identifies any special technical requirements for accessing the materials being described. 

Title: Identifies the name assigned to the materials being described. 

Title Source: Identifies the origin of an audiovisual title. 

Total Cubic Feet: Contains the total number of cubic feet of the containers used to house the records being described. 

Translated Title: Identifies the title or caption of a records unit, translated into English. 

Use and Reproduction: Indicates what, if any, use or reproduction restrictions govern the use of the materials being described after access has been provided. 

Variant Control Number: Indicates the unique control or identifying number(s) given to the materials described either by the creating agency or by NARA. 

Variant Title: Identifies variant popular titles or names of the materials being described if not covered by one of the other title data elements.



Digital storage of objects?
[fulltext, photos, images, ...]

Answer:

· Yes/No

· What types?
Yes: full text, photos, images

JPEG

Multimedia elements?

Answer:

· Yes/No

· What types?
Yes, audio and video files

Subject classification?

Try to answer:

· Yes/No

· Which schemes? 
[thesauri, keywords, product classification schemes, ...]
Yes.

Keywords, media type (e.g. moving images, photographs, satellite images ...), NARA Unit, Linkage to “digital copies only” 



Other
[e. g. annotations, reviews, ...]




7. Functions/Services

User Access Methods 

Try to answer:

· Which methods are supported?
[e. g. navigation, access for special target groups, presentation of new items, search, ...]

· Which criteria/categories?
[e. g. topics, artists, ...]


Navigation and search, “highlights”, “whats new”, “online exhibit hall”.



Search & Retrieval

Describe:

· search modi [e. g. index search, full search, field search, ...]

· search functionality [e. g. boolean operators, truncations, ...]

Are beginners and advanced users differentiated? In which way?


Modi: themes search, full search, field search

Functionality: 

boolean operators, no truncation 

Yes. Plus one more keyword data search field, title search field, search by description level, control number or 6 description level identifiers

E-Commerce
[e. g. ordering of "real goods", digital objects, ...]

Try to answer:

· Yes/No

· Which functions?


Yes

Different mail order form for digital objects and physical goods, depending on order and providing unit.

Data Entry/Administration Tools?
[for the professional user/content provider]
No

Further User Interaction
[e.g. possibilities to give feedback]


Yes. Mail forms, public comments on regulations

Value Added Services 
[e.g. personalized goods and services, save search profiles, push-services, auctions, ...]


No.

Other




8. Expansion of Content Basis (New Providers etc.)

New Provider

Try to answer:

· Registration of new content providers possible?

· Expansion of content base planned?


NAIL is updated every weekend. The weekly amount of newly digitized material is not communicated.

9. Access/Costs


Restricted Access?

Check:

· Registration necessary?

· Registration possible?
No.

Distinction of free and restricted services/information areas?


No

Fees
No

Further Comments




Part B filled out by:
Date:

Christian Recht, ONB/POR
21.05.01
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