
CHECKLIST

Content Criteria

Checklist 1: Text 

1. Appropriateness of content in the respective data field

2. Clarity of grammar & use of language

3. Articulation of complex concepts

4. Spelling, punctuation etc.

5. Absence of duplication & repetition

6. Appropriateness of dates to time (no past events in schedule for upcoming events)

Checklist 2: Pictures

1. Size (on screen, file size)

▪ Appearance of picture on screen does not interfere with lay-out of page

▪ Picture can be downloaded in acceptable time

▪ Less than 5 seconds for previews

2. Appropriateness of data formats (only .gif, .jpg are used)

3. Recognisability of displayed content

4. Appropriateness to related text

Checklist 3: Links

1. Does the target of the link exist

2. Are link and target of link related thematically

Checklist 4: Legal

1. Does copyright exist on the content item

2. Is copyright stated where needed

3. Do data-protection rules apply

4. Do other legal rules apply (protection of minors etc.)











